JOB DESCRIPTION

Job Title:


Drop-In Sessional Worker
Hours:


Part Time 18 Hrs







Monday to Friday from 9.15 am
Salary:


£8 per hour
Purpose of the Job:

The Drop-in Sessional Worker, under the guidance of the Gateway Co-ordinator will be responsible for:

· Working with the Gateway Co-ordinator, other staff and volunteers to maintain high standards when working with people with learning disabilities

· Providing support to those attending the drop-in

· Running the drop-in programme

Responsible to:

The Drop-in Sessional Worker is responsible to and receives support and supervision from the Gateway Co-ordinator

Responsible for supervising:

Volunteers within the drop-in facility where appropriate
Duties:

· Preparation and opening of the drop-in each day and running the programme of activities
· Collection and distribution of information that might be useful to people attending the drop-in

· Give support to people who attend the drop-in

· Provide regular written progress reports to the Gateway Co-ordinator

· Undertake any other duties that relate to this position, at the request of the Gateway co-ordinator

· The postholder must understand and comply with the aims and objectives of Bury Gateway including, Equal Opportunities, Safeguarding and Health and Safety policies at all times.

